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 SEQ CHAPTER \h \r 1Position Title:
Warden
Role
The basic Roles and Responsibilities for each member of the Camp Committee are detailed in the “AHSR Camp Committee - Members – 2018” document.  

If the Chair is absent for an extended time period, the Warden shall assume the role of Chair and the Deputy Warden shall assume the role of Warden.  They will work together to nominate a replacement Deputy Warden.

This document provides the details for the role of Warden.
The primary role of the Warden is to be the lead and support for the AHSR Ranger Team.  The Ranger Team is responsible for overseeing the camp operations, maintenance and program activities to ensure the camp provides a safe environment for camp users to enjoy outdoor wilderness adventures.
Working Cooperatively with:
· Area / Council Volunteers

· Council Employees

· Camp Rangers/Wardens from other camps / organizations

· Non-Scouting facilities users

· Health, Fire and Safety Officials

· Local suppliers

· Neighbours

Responsibilities
Safety Standards:
· Ensure facilities meet Scouts Canada Property Policies , Government legislation and  industry standards
· Support timely and annual inspections per Scouts Canada’s Property Standards.   This may include, but is not limited to assisting in the coordination of timely compliance inspections with external agencies and regulatory bodies. (Public Health; Fire Safety Authority; Ministry of the Environment)

· Support the annual completion/submission of Property Compliance tracker on/before August 31st
· Identify, recommend and monitor best practices for health and safety of all camp user groups

· Work collaboratively with Camp Committee, Rangers, and other key parties to ensure that any instances of non-compliance are addressed and rectified immediately
· Maintain risk management procedures and educate users on requirements
· Monitor on-site activities to ensure that safety standards are applied

· Ensure camp sanitation procedures are followed

· Maintain the cleanliness and order of the facility and fixtures

· Work cooperatively with local Health, Fire and Safety and other officials

Camp Assets:
· Maintain camp property and fixtures

· Provide camp security

· Service and maintain tools and equipment

· Ensure that all program material is safe and functions properly

· Ensure the proper disposal of all waste material

· Conduct or assist with construction projects as needed
Fiscal:

· Working as member of Camp Committee to project annual Operational and Capital budgets 

· Ensure Rangers follow establish approval and reporting processes for purchases
· Working with Council Properties Chair to have the Business Plan and facilities management plans approved by Council, Property Society, National Operations Manager for Property Accreditation and/or National Property Committee as required
Support Camp Administration:
· Warden is the primary contact person for the Rangers

· Schedule on-duty Rangers who will supervise arrival and departure of camping groups

· Maintain camp usage, inventories, and other records

· Encourage service projects by camping groups

· Control materials and supplies and arrange for reordering as directed
· Support positive relationships with facility neighbours and local community

· Warden will act as Vice Chair on the Apple Hill Scout Reserve Camp Committee
· Establish a team of Rangers with the skill sets and training required to maintain and enhance the camp

· Support the training of new Rangers for gaining their Wood Badge I (Support Scouter) in the first year and promoting additional training for First Aid, Chainsaw and other areas as needed
· Assisting Committee Chair in recruitment, orientation, supervision and recognition of Committee members
Promote Facilities Usage:
· Within scope of responsibilities, ensure positive experience by campers

· Coordinate facility tours to interested parties

· Assist with the marketing of the facility as needed
Requirements

Time Commitment:

· Hours are dependent on the camp committee’s initiatives and projects in order to ensure implementation of camp programming and facility maintenance is completed in a timely manner
· Average hours should be 20-25 hours per month
Term:

· Appointed annually by the Camp Committee Chair in consultation with Odawa Area Commissioner and Council Properties Chair
Accountable To: 


· Camp Committee Chair, Odawa Area Commissioner and Council Properties Chair
Report To:


· Camp Committee Chair 

Personal Skills:

· Broad general knowledge of building and equipment maintenance and repair, and light construction

· General knowledge of administrative procedures

· Understand, follow and enforce applicable fire safety, environmental, health and safety and other legislation and procedures

· Broad contacts with Scouting members, regular external contacts with local community, and non-Scouting facility users
· Act in accordance with Scouting’s mission statement and principles

Benefits
· Chance to gain valuable experience working with partnerships
· Opportunity to help other and contribute to the community and to the non-profit sector
· Opportunity to enhance the appreciation of nature and the outdoors for the youth
Risk
· The degree of risk is considered to be low but is to be accessed periodically for this volunteer position.  The inherent risks lie in the degree of isolation, access to property, degree of physical demands and the degree of inherent risk.  Every attempt has been made to minimize the risk process but periodic risk assessment is required.
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