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 SEQ CHAPTER \h \r 1Position Title:
Technology
Role
The basic Roles and Responsibilities for each member of the Camp Committee are detailed in the “AHSR Camp Committee - Members – 2018” document.
The Technology Administrator position has the broad role of promoting AHSR via a variety of internet applications and social media outlets, plus guiding the Camp Committee in utilizing applications to improve workflow, documentation sharing and communication.

Working Cooperatively with:
· Deputy Warden
· Camp Committee

· Rangers

· Odawa Area Webmaster (DAC Marketing)
· DCC – Marketing and Communications

· Clientele via Social Media applications

Responsibilities
Fiscal:

· Working as member of Camp Committee to project annual Operational and Capital budgets related to IT requirements
· Promote use of freeware, open or shareware applications to improve workflow, teamwork and communications between Committee members, Rangers and clientele
Support Camp Administration:
· Look for ways to improve efficiencies in Camp operations while maintaining security and ease of use.

· Educate Rangers and Committee members to learn the workflow and document management systems
· Guide the Committee in the use of Google Docs, DropBox, One Drive and other applications as they relate to document sharing, data entry (forms), and reporting

Marketing:

· Work with the Deputy Warden to maintain and enhance the content on website, Facebook page and other Social Media applications
· Research sites outside of Scouting where AHSR could be promoted to find new clientele

· Analyze feedback from campers and volunteers to improve and promote the image of AHSR

· Ensure a professional image is consistently and constantly portrayed of themselves and AHSR
· Ensure all Social Media usage complies with Scouts Canada Social Media Policy
Requirements

Qualifications: 

· Willing to subscribe to the mission and principles of Scouts Canada and be a fully registered member of Scouts Canada 

· Have or complete Wood Badge I training (Support Scouter) during first year
· Willingness to assess new technology and determine the usefulness to promote the interests of AHSR

· Able to articulate technology applications to non-technical people

· Good writing and speaking skills

Technology Skills:

· Experience with website design and configuration

· Familiar with a variety of Social Media applications

· Experience with WordPress is an asset, as www.applehillscoutreserve.ca as well as Odawa and Voyageur websites are all based upon WordPress

· Knowledge of document sharing sites (e.g. Dropbox, One Drive)

· Familiarity with Google Docs, Forms and other Alphabet applications

Time Commitment:

· Hours are dependent on the camp committee’s initiatives and projects in order to ensure implementation of camp programming and facility maintenance is completed in a timely manner
· Average hours should be 15-20 hours per month
Term:

· Appointed annually by the Camp Committee Chair in consultation with Camp Warden and Odawa Area Commissioner
Accountable To: 


· Camp Committee Chair and Odawa Area Commissioner
Report To:


· Camp Committee Chair
Benefits

· Enhance understanding of current technology applications

· Opportunity to learn and implement new technologies

· Improve communication skills
· Work with other IT people from Area and Council

· Gain valuable experience working in partnerships

Risks
· The degree of risk is considered to be low but is to be accessed periodically for this volunteer position.  The inherent risks lie in the degree of isolation, access to property, degree of physical demands and the degree of inherent risk.  Every attempt has been made to minimize the risk process but periodic risk assessment is required
· As this person will frequently be promoting AHSR on Social Media, they will need to ensure communications with youth are 2-Deep to protect the youth and themselves
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